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1.OBIIME ITOJIOKEHUA

1.1. Hacrosimee Ilonoxkenue ycTaHaBIMBAaeT MOPAJOK MOJy4eHHs, ydera, 0OpabOTKH,
HAKOIUIEHUSI M XpaHEHUs JIOKyMEHTOB, COJAEP)KALLUX CBEACHUS, OTHECEHHbIE K IE€PCOHAIbHBIM
JaHHBIM pabOTHUKOB Npeanpuarud. [log paboTHUKaMK MMOApa3yMeBarOTCs JULA, 3aKIIOUMBIINE
TpynoBoi goroBop ¢ MAJIOVY nerckuit cag No25 «Emnouka».

1.2. llenp Hactosmero IlonmoxkeHus - 3amuTa NEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
YUPEXKJIEHUS OT HECAHKIIMOHMPOBAHHOIO JO0CTyna W pasriameHus. [lepcoHanbHble TaHHBIE
BCer/Ia SIBJIAIOTCS KOH(PUICHIINAIBHOM|, CTPOTO OXpaHseMOoi HHPOPMAITUEH.

1.3. OcHoBanueM s pa3paboTku HacTosmiero [lonoxenus sisrorcest Koncrurtyius PO,
Tpynosoii konekc PO, npyrue neicTByronme HOpMaTUBHO-IIPABOBbIE akThl PD.

1.4. Hacrosiiee [lonoxxeHne u u3MeHeHUs K HeMy yTBepkaaroTcs 3aBeayromum MAJIOY
nerckuii can Ne25 «Enoukay, cornacyercs B CoBere MAIOY nmerckuii cag Ne25 «Enouka»,
npobrkome MAJIOVY nerckuii cag No25 «Enoukay u BBOAATCS MpUKa30M MO yupexaeHHio. Bee
PabOTHUKHU YUPEKICHHUS JOJHKHBI ObITH O3HAKOMIIEHBI TOJ] PACIIUCKY C 1aHHbIM [lonoxenuem u
W3MEHEHUSIMU K HEMY.

2. IOHATHE U COCTAB IIEPCOHAJIBHBIX TAHHBIX

2.1. o mepcoHaIbHBIMK TaHHBIMU PAOOTHUKOB MOHUMAETCSI HHPOPMAIIHsI, HEOOXOJuMast
paboToaTENI0 B CBSI3M C TPYIOBBIMU OTHOIICHHUSIMHU M KAacaroIIascss KOHKPETHOTO paOOTHHKA, a
TaKKe CBeleHUs O (akTax, COOBITUAX U OOCTOSTENHCTBAX JKM3HU PAOOTHHKA, MO3BOJISIONINE
UIEHTU(DUIIUPOBATH €T0 JTUYHOCTD.

2.2. CocTtaB nepcoHANBHBIX JTAHHBIX pA0OTHUKA:

- aHKETa;

- aBToOHMOTrpadus;

- oOpa3oBaHue;

- CBEJICHUS O TPYJIOBOM U OOIIEM CTaXe;

- CBEJICHUS O MPEBIAYIIEM MECTe PabOThI;

- CBEJICHMS O COCTABE CEMbH;

- TaCIIOPTHBIE JTAHHBIC;

- CBEJICHUSI O BOMHCKOM Y4YeTe;

- CBEJICHUS O 3apabOTHOM MIaTe COTPYAHUKA;

- CBEJICHMS O COLMAILHBIX JbrOTax;

- CIIEIUAJIbHOCTE;

- 3aHMMaeMas TOJKHOCTB;

- pa3mep 3apabOTHOM TLIaTHI;

- HaJTM4YKe CyTUMOCTEI;

- aJipec MecTa KHUTCIbCTBA;

- ToMairHui TenedoH;

- COJIep>KaHue TPYAOBOIO JI0TOBOPA;

- COJIep KaHMe JIEeKJIapallii, 0aBAEMOI B HAJIOTOBYIO HMHCIIEKLIUIO;

- IOJIJTMHHUKH U KOTIMH MPUKA30B IO JINYHOMY COCTaBY;

- INYHBIE JIeJIa U TPYAOBbIE KHUKKU COTPYAHHUKOB;

- OCHOBAHHMS K IPUKA3aM MO0 JUYHOMY COCTaBY;

- Jiena, cojepiKallde MaTepualibl MO TOBBIIICHUIO KBaNU(UKALKUKA M TMEPEernoAroToBKe
COTPYJHHUKOB, UX aTTECTAIIUH, CITy)KEOHBIM PacCieI0BaHUsIM;

- KOTIMH OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTHUKH;

- KOTIMH JJOKYMEHTOB 00 00pa3oBaHuu;



- pe3yabTaThl MEIUIMHCKOTO OOCIIEIOBAHMS Ha MPEAMET TOJHOCTH K OCYIIECTBICHUIO
TPYAOBBIX 00513aHHOCTEH;

- ¢pororpaduu u UHBIC CBEJICHUS, OTHOCSIIUECS K IIEPCOHATLHBIM JaHHBIM PAaOOTHHKA,

- pPeKOMEHAINH, XaPAKTEPUCTUKH U T.II.

2.3. JlanHbIC TOKYMEHTHI SBIISIOTCS KOHOUACHIUATHHBIMU. PeKUM KOH(DHICHITUATBHOCTH
MEPCOHATBHBIX JIAHHBIX CHUMACTCS B CIIydasX OOC3IMYMBAHUS WM 10 UCTCYCHUU 75  IeT
CpOKa XpaHEHHUs, €CII MHOE HE OTIPEICIICHO 3aKOHOM.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B nensix obecnieueHust npaB U cBOOOJ] Y€IOBEKA U IpakJaHUHA padOTOAaTENb U €ro
MPEe/ICTaBUTENN NpU 00pabOTKE TMEpPCOHATBHBIX MJAHHBIX padOTHHKa O00sf3aHbl CcOONIOAATH
cienyromme oomue TpeOoBaHus:

3.1.1. OOpaOoTka TmepCOHaJIbHBIX JaHHBIX pPAOOTHMKA MOMKET OCYIIECTBIATHCA
UCKJIIOYUTENBHO B LIESIX oOecrieueHrs coOMI0ACHNs 3aKOHOB M UHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, COJECHCTBHS pabOTHUKAM B TPYAOYCTpPOICTBE, OOyYEHHH M TNPOJBHKEHUH MO CIyxOe,
ofOecrieyeHHs JHMYHOM O€30IacHOCTH pabOOTHUKOB, KOHTPOJIA KOJIMYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOThI M 00€CTIeUeHNS COXPAHHOCTH UMYIIECTBA.

3.1.2. Tlpu onpenenenun oobeMa 1 COAEpKaHns 00padaThIBAEMbIX MTEPCOHANTBHBIX JAHHBIX
paboTHHMKaA paboTOaTENh JOJDKEH pyKOBOACTBOBaThCsa KoHcTuTyrmen Poccuiickoit denepanun,
TpynoBbim konekcoM PO u nnbiMH eepaabHbIMU 3aKOHAMU.

3.1.3. Bce mepcoHanbHble AaHHbIE paOOTHUKA cilelyeT Mojy4aTh y Hero camoro. Eciu
NepcoHalbHbIe JaHHble PaOOTHHKA BO3MOXKHO IOJIYYUTh TOJIBKO y TPEThEHl CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEIOMJICH OO0 STOM 3apaHee M OT HEro JOJHKHO OBITh TOJIY4€HO
MMCcbMEHHOe coryiacue. PaboTonaTens J0MKeH cOOOUUTh paOOTHUKY O HEJsX, MPEArnoaaraeMbixX
MCTOYHUKAX U CIIOCO0aX MOJIyuYeHHUsI MEPCOHATbHBIX JAHHBIX, a TAKXKE O XapaKTepe MO IeKaIInX
MOJIYYEHUIO TMEePCOHAIBHBIX NAaHHBIX U TOCJIEICTBUAX OTKa3a pabOTHUKA JaTh MHCbMEHHOE
corjacue Ha X MOJydeHHE.

3.1.4. PabGoTonaTens HE UMEET TpaBa MOJIydaTh U 00pabaThIBaTh MEpCOHAIBHBIC TaHHBIC
paboTHUKA O €ro MOJUTUYECKUX, PEIMTHO3HBIX W HHBIX YOEXKIEHUSIX U 4YacTHOW ku3Hu. B
Cllydasix, HeMOCPEACTBEHHO CBSA3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOLIECHHM, B COOTBETCTBHHU CO
ct. 24 Konctutynuu Poccuiickoit denepannu padboToaaresnp BIIpaBe MoaydaTb 1 00padaThiBaTh
JAHHBIE O YACTHOM >KM3HHU paOOTHHKA TOJIBKO C €r0 MUChMEHHOTO COTJIacHsl.

3.1.5. PaGotonarens He uMeeT mpaBa MOJdy4aTh U 00pabaThiBaTh MEPCOHAIBHBIC JaHHBIC
paboTHUKA O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WM €ro MpoQCcoro3HON
NEeSITeNbHOCTH, 32 UCKIIIOYCHHEM CITy4aeB, MPEAYCMOTPEHHBIX (eiepaibHbIM 3aKOHOM.

3.1.6. Ilpu npuHATUU pelIeHHi, 3aTParuBaloLIUX UHTepechl paboTHHKA, paboToaaTeNh He
MMEeT TpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JaHHBIX pPa0OTHUKA, MOJYyYEHHBIX
UCKITIOYUTENFHO B pe3yidbTaTe HX aBTOMATU3HPOBAHHOW 0OpabOTKM WM DIEKTPOHHOTO
MOJTy4eHUSI.

3.1.7. 3amura nepcoHaIbHBIX JAHHBIX paOOTHHKA OT HEMIPABOMEPHOTO MX HCIIOJIb30BAHUS
WIM yTpaThl JOJDKHA OBITH oOecriedeHa palOoTojaTeNeM 3a CYeT €ro CpeACTB, B MOPSJKE,
YCTaHOBJICHHOM (pe/iepalbHbIM 3aKOHOM.

3.1.8. PaGoTHUKM M WX HPEJCTABUTENN JOJDKHBI OBITH O3HAKOMJIEHBI IMOJI PACIHCKY C
JTOKYMEHTaMHU OpraHU3allM, YCTAaHABIMBAIOIIUMU MOPSJIOK 00pabOTKH NMEePCOHAIBHBIX JTaHHBIX
paboOTHUKOB, a Tak)Ke 00 UX MpaBaxX U 00S3aHHOCTSIX B ATOU 00IacTH.

3.1.9. PaGoTHUKN HE NTOJDKHBI OTKAa3bIBaThCs OT CBOMX IpPaB Ha COXpPaHEHUE M 3alllUTy
TalHBI.

4. OBA3AHHOCTHU PABOTHUKA
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PaGoTHuK 00s13aH:

4.1. TlepemaBatb pabOTOMATENI0 WM €ro MPEICTABUTEIIO KOMIUICKC TOCTOBEPHBIX
JOKYMEHTHUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, MEPEYEHb KOTOPHIX YCTAHOBJIEH Tpya0BHIM
KoJiekcoM POD.

4.2. CBOEBpeMEHHO B pa3yMHBIA CpPOK, HE TPEBBILAIIMUA 5 AHEH, cooOmarh
paboToaTento 00 N3MEHEHUH CBOUX MEPCOHATBHBIX JAHHBIX.

5. IIPABA PABOTHUKA

PaGoTHHK mMeeT IpaBo:

5.1. Ha monuyro wmHdOpMaIMio O CBOMX IEPCOHAIBHBIX JAHHBIX M 00pabOTKe 3THUX
JTAHHBIX.

5.2. Ha cBoGOaHBIN OecruiaTHBIA JOCTYNl K CBOMM IE€PCOHAJIBHBIM JIaHHBIM, BKJIIOYAs
[IpaBO Ha MOJy4YEeHHE KOMUM 1000 3amucH, cojiepKaiieil nepcoHaibHble TaHHbIE COTPYIHHKA,
3a UCKIIFOYEHUEM CIIYy4aeB, MPEIYCMOTPEHHBIX 3aKOHOAATENHCTBOM PD.

5.3. Ha pgoctyn kK MEAMIMHCKUM J@HHBIM C MOMOIIbI0 MEAMWLHMHCKOTO CHEIHaUCTa 10
CBOEMY BBIOODY.

5.4. TpeboBarb 00 WCKIIOUEHWH WM HCIPABICHUM HEBEPHBIX WJIM HEMOJHBIX
MEePCOHANBHBIX JAaHHBIX, a TaKXKe JMJaHHBIX, OOpa0OTaHHBIX C HapylleHHeM TpeOOBaHUH,
OTIpEJIeNIEHHBIX TPYAOBBIM 3aKOHOJATeNbCTBOM. [Ipu oTKaze paboTonaTens HCKIIOUUTH WU
UCTIPaBUTh NIEPCOHATBHBIC JaHHBIC COTPYJAHUKA OH MMEET MPaBO 3asBUTh B MHCEMEHHOW (opme
paboToIaTeNI0 O CBOEM HECOTJIACHH C COOTBETCTBYIOIIMM OOOCHOBAHMEM TAKOTO HECOTJIACHS.
[lepcoHanbHble JNaHHBIE OLIEHOYHOTO XapaKTepa COTPYAHUK HMEET TMpaBO JOIMOJHUTH
3asIBJICHUEM, BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHHUSI.

5.5. TpebGoBath 00 wu3BeHIEHWH pabOTOgATEIEM BCEX JHIl, KOTOPHIM paHee ObLIH
COOOILEHbl HEBEpHbIE WM HEMOJHbIE MEePCOHANIbHbIE JaHHBIE COTPYIHUKA, 000 Bcex
MIPOU3BEACHHBIX B HUX UCKIIOYEHHSIX, UCTIPABICHUIX UM TOTIOJTHEHUSIX.

5.6. OOGxaynoBath B Cya JiIOOble HEMpaBOMEpHBIE JEHCTBUS WM Oe3leicTBHE
paboTonaTens npu 0OpabOTKe U 3aIUTE €ro MEePCOHATbHBIX TaHHBIX.

6. CbOP, ObPABOTKA U XPAHEHHME IIEPCOHAJIBHBIX TAHHBIX

6.1. OOpaboTKa TEPCOHAJBHBIX JAaHHBIX pPAOOTHUKA - JTO IMOJyYCHHE, XpaHEHHE,
KOMOHMHHUpOBaHKE, Iepelaya WM JH000e APYroe WCIOJIb30BaHUE IEePCOHATBHBIX JTAHHBIX
paboTHHKA.

6.2. Bce mepcoHanbHble AaHHbBIE pabOOTHHMKA cieqyeT MojydaTb y Hero camoro. Ecnu
[IEPCOHAJIbHBIE JaHHble PAOOTHUKA BO3MOXHO IOJYYUTh TOJBKO Yy TpPEThEH CTOPOHBI, TO
paOOTHUK JOJDKEH OBITh yBEAOMJIEH 00 3TOM 3apaHee U OT HEro JOJDKHO ObITh IOJYy4eHO
MUCbMEHHOE COIJIacHe.

6.3. PaGotosateinp OKEH COOOIMUTh PAOOTHUKY O LIEJAX, MPEAnoIaraeMblX HCTOUHUKaX
U crioco0ax MOoJy4eHusl NEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOIeKAIINX HOTyIeHUI0
NEPCOHATIBHBIX JaHHBIX U MOCIEACTBHUIX OTKa3a pabOTHMKA J1aTh MHCbMEHHOE COTJlacHe Ha UX
MIOJIyYEHHUE.

6.4. PaOGoTHuk mpenocTaBisgeT padOTONATENO JOCTOBEpPHBIE CBElEHUS O cebe.
PaGoTtonarens mpoBepseT JOCTOBEPHOCTb CBEACHUM, CBepss [aHHbIE, IPEJOCTaBICHHBIE
pabOTHHUKOM, C HUMEIIUMHCS Yy paboTHUKa JokyMeHTaMu. [IpenocraBieHue paOOTHUKOM
MOJUTOKHBIX JIOKYyMEHTOB WJIM JIO)KHBIX CBEIEHHHM MpH MOCTYIUIGHHH Ha pPabOTy SBIsETCS
OCHOBAHUEM JJIs1 PACTOPKEHUS TPYIOBOTO IOTOBOPA.

6.5. IIpu nocryruieHnu Ha paboTy pabOTHUK 3aIlOJHIET aHKETY M aBToOMorpadurio.
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6.5.1. Ankera mnpencraBiser co0OOil INepeuyeHb BOIPOCOB O IEPCOHAIBHBIX JAHHBIX
paboTHUKA.

6.5.2. Ankera 3amoiHseTcsi paOOTHUKOM CaMOCTOSITENbHO. lIpW 3amoiHEHUN aHKEeThI
paOOTHHK [OJDKEH 3alOJIHATH BCE €€ Tpadpl, Ha BCE BOMPOCHI JaBaTh IOJHBIE OTBETHI, HE
JOIyCKaTh MCHPABICHUN MM 3a4epPKUBAHUIA, TPOUEPKOB, MOMAPOK B CTPOTOM COOTBETCTBHH C
3aIUCsIMH, KOTOPBIE COAEPIKATCS B €r0 JIMYHBIX JJOKyMEHTAX.

6.5.3. ABroOwWorpaduss - MOKYMEHT, COJCpKAIlMid OINMUCAaHHUE B XPOHOJOTHYECKOM
MOCIIEIOBATEIILHOCTH OCHOBHBIX ATAIIOB KU3HHU U ACATEIBHOCTH TPUHUMAEMOTO pabOTHHKA.

6.5.4. ABrobOuorpadusi cocraBisieTcsi B MpOW3BOJIbHOW (opme, Oe3 MOMapoK u
WCIIPABIICHUN.

6.5.5. Ankera u aBToOMorpadus paOOTHMKA JOJDKHBI XPAaHUTHCS B JIMYHOM JIENe
paboTHMKa. B nHMYHOM gene TakKe XpaHATCS WMHbBIE JOKYMEHTHI ITIE€PCOHAIIBHOTO YYeTa,
OTHOCSIIINECS K IEPCOHATBHBIM JJAHHBIM PaOOTHHUKA.

6.5.6. Jluunoe neno paboTHUKa O(OpMIIsIETCS TOCIe HW3JaHMs TpUKa3a O TMpUEME Ha
pabory.

6.5.7. Bce TOKyMEHTBI IUYHOTO JieJ1a MOIINIMBAIOTCS B 000Ky 00pasiia, yCTAaHOBIEHHOTO
B opraHm3anui. Ha Hell ykaspIBaroTcst paMmims, WMsi, OTYECTBO pabOTHHKA, HOMEpP JHYHOTO
nena.

6.5.8. K xaxaoMy J1uyHOMY ey MpUJIAaraloTcsi IBe LBETHbIE (oTorpaduu paboTHHKA
pa3zmepoM 3x4.

6.5.9. Bce [OKyMEHTHI, TMOCTyHalwllHe B JUYHOE [I€J0, pacCloJiaraloTrcs B
XPOHOJIOTHYECKOM TIOpsiiKe. JINCTBI TOKYMEHTOB, MMOANIATHIX B IMYHOE JIENI0, HYMEPYIOTCS.

6.5.10. JInyHoe neno BeneTcs Ha MPOTSHKEHUU BCEH TPYAOBOM AESATEIbHOCTH pabOTHUKA.
W3MeHeHMsl, BHOCUMBIE B JIMYHOE JI€JI0, JOJKHBI OBITh HOJATBEP)KJICHBI COOTBETCTBYIOIIUMU
JOKYMEHTaMHU.

7. HIEPEJAYA NIEPCOHAJIBHBIX JTAHHBIX

7.1. Ilpu mepenaue mepcoHaIbHBIX JAHHBIX paOOTHHKA pabOTOIaTENh JIOJDKEH COOI0IaTh
CIIeyIoIIne TpeOOBaHUS:

- HE COoOOIIaTh MEePCOHAJbHBIC JaHHBIC PAOOTHUKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO
corjacusi paOOTHHKA, 3a HCKIIOYCHHEM CJIydaeB, KOIJIa 3TO HEOOXOAMMO B  IEJAX
MPEIYNPEKACHUS YrPO3bl KU3HU U 3JI0POBBIO paOOTHHKA, a TAKKE B CIIyYasX, YCTAHOBICHHBIX
(benepatbHBIM 3aKOHOM;

- He CoO0O0INaTh MEPCOHAJBHBIC IaHHbIC PAO0OTHUKA B KOMMEPYECKHX IeNIIX 0Oe3 ero
IMUCBMEHHOT'O COTJIACHS;

- MPEIYNPEUTh JIUIL, MOJYYAIONUX ePCOHAIbHbBIC JaHHBIC PAOOTHHKA, O TOM, YTO ITH
JTAHHBIC MOTYT OBITh MICIIOJIb30BaHbI JIMIIb B IEJISAX, I KOTOPBIX OHM COOOIICHBI, U TPeOOBAThH
OT 3TUX JIMI[ TOJTBEPXJICHUS TOrO, YTO 3TO TNpaBwio coOmroneHo. Jluia, mosrydaromue
[EPCOHAJIbHBIC JaHHbIC pAOOTHHKA, O00s3aHbl COOMIOAATh KOH(HICHIHAIBHOCT. JlaHHOE
MOJIOKCHHUE HE PacpOCTPaHsACTCss Ha OOMEH MePCOHATBHBIMHU JaHHBIMH PAOOTHHKOB B MOPSI/IKE,
yYCTaHOBJICHHOM (heZiepaibHBIMU 3aKOHAMHU;

- paspemath JOCTYH K TEpCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CHEIHaIbHO
YIIOJTHOMOYEHHBIM JIMIaM, TIPU 3TOM YKa3aHHBIE JIMIA JOJKHBI UMETh MPAaBO MOJy4aTh TOJIBKO
T€ MepCOHaJbHbIE JaHHbIE PAaOOTHHKA, KOTOPbIE HEOOXOIMMBI ISl BBIMOJTHEHUS KOHKPETHBIX
(b yHKIIHIA;

- He 3ampaimBaTh HHPOPMAIIHIO O COCTOSHUH 3JI0POBbSl paOOTHHKA, 32 HCKIIOUEHUEM TeX
CBEICHUIA, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBHITIOTHEHUS PAOOTHUKOM TPYIOBOI

byHKIHH;



- TIepeiaBaTh MEepCOHANBHBIC JaHHbIE paOOTHUKA MPEJCTABUTENSM PAOOTHUKOB B MOPSIKE,
ycTaHOBIIEHHOM TpynoBbsIM KojekcoM P®, u orpannumBaTh 3Ty MH(OOPMAIUIO TOJIBKO TEMHU
NEPCOHAIBHBIMU JTaHHBIMH PaOOTHUKA, KOTOpPHIE HEOOXOIUMBI /sl BBHIIOJIHEHUS YKa3aHHBIMU
MPECTAaBUTEISIMU X (PYHKITUH.

8. 10CTYII K HEPCOHAJIBHBIM IAHHBIM COTPYJHUKA

8.1. BuyTpeHHuii noctyn (A0CTYyI BHYTPU YUPEKICHHUS).

[IpaBo goctyna K mepcoOHAIBHBIM JaHHBIM COTPYIHUKA UMEIOT:

-3aBenyromuit MAJIOY nerckuii can Ne25 «Enouka»;

- nenonpousBoautenb MAJIOY nerckuit cam Ne25 «Enouka», K TéM JIaHHBIM, KOTOpBIE
HEOOXOUMBI JIJIsl BBITIOJIHEHUSI KOHKPETHBIX (D YHKIIHIA;

- caM paOOTHUK, HOCUTEIIb IAHHBIX.

8.2. Buemnuit noctym.

K uuciny maccoBbeIXx moTpeOuTeseil MepCOHANbHBIX JaHHBIX BHE OpPraHU3AIMH MOXXHO
OTHECTH TOCYJaPCTBEHHBIE U HETOCYIaPCTBEHHBIE (DYHKIIMOHATBHBIE CTPYKTYPHI:

- HAJIOTOBBIC MUHCIICKIUY;

- IPAaBOOXPAHUTEILHBIE OPTaHbI;

- OpraHbl CTaTUCTHKH;

- CTpaxOBbI€ ar€HTCTBA;

- BOGHKOMATHI;

- OpraHbl COIMATBHOTO CTPAXOBAHUS,

- IEHCUOHHbIE (POH]IBI;

- MOJIpa3/ielIeHNs] MyHUIIUTIATIbHBIX OPraHOB yIIPaBJICHHUS.

8.3. Ipyrue opraHuzaiuu.

Ceenenusi 0 paboTaroIieM COTPYAHHUKE WU YK€ YBOJIEHHOM MOTYT ObITh NMPEAOCTaBICHbI
Jpyroi opraHu3aluy TOJIBKO C MMCbMEHHOTO 3anpoca Ha OJlaHKe OpraHu3aliy ¢ IPUIIOKEHUEM
KOIIWU 3asBJICHUS paOOTHUKA.

8.4. PoncTBEHHUKHU U WIEHBI CEMEM.

[lepconanbHble JaHHBIE COTPYAHHKA MOTYT OBITh NMPEAOCTABJICHBI POJCTBEHHUKAM WIIU
YJIEHAM €r0 CEMbH TOJIBKO ¢ TUCHbMEHHOTO Pa3pEeLICHHs] CAMOTO COTPYIHHKA.

B cnydae pa3Bosa ObIBIIas cymnpyra (Cympyr) UMeeT MpaBo OOpaTUTHCS B OPraHU3aIUIO C
MUCbMEHHBIM 3aIIPOCOM O pa3Mepe 3apab0THOM ATkl cOTpyaHuKa 6e3 ero coriacus (TK PD).

9. SAIIUTA ITEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

9.1. B nensx obecrnieueHus] COXpaHHOCTH U KOH(PUICHIIMATBHOCTH MTEPCOHABHBIX JTaHHBIX
pabotnukoB MAJIOY nerckuit cag Ne25 «Enouka» Bce omepanuu 1o 0¢pOpPMIICHHIO,
(hOpMUPOBAHUIO, BEJICHUIO M XPAHCHHUIO JaHHOW WH(OPMAIUU JOJIKHBI BBIMIOJIHATHCS TOJIBKO
3apenytomiiM MAJIOVY nerckuii cag Ne25 «Enoukay, OCYIIECTBISIONIMMU JAaHHYIO padoTy B
COOTBETCTBUU CO CBOMMH CIYKEOHBIMH OOS3aHHOCTSIMHU, 3a(UKCUPOBAHHBIMH B HX
JOJKHOCTHBIX UHCTPYKIIMSIX.

9.2. OTBETHI Ha NTUCBMEHHBIE 3aMPOCHI IPYTHX OPraHU3aLUN U YUPEXKICHHUM B Ipeenax ux
KOMIIETEHIIUM W TPEAOCTaBICHHBIX IMOJIHOMOUYMN AAlOTCS B MUCHbMEHHOW ¢dopMe Ha OnaHke
OpraHM3allii ¥ B TOM OOBEME, KOTOPBI TMO3BOJSET HE pasriamaTh H3IUIIHANA 00BheM
MePCOHANBHBIX CBEJICHUI 0 paOOTHHUKAX OpraHU3aIIHH.

9.3. Ilepemaua wuHbOpManuu, CcoOAEpXKAIEH CBEOCHHS O TMEPCOHAIBHBIX JJIaHHBIX
pabOTHUKOB OpraHu3aiuy, Mo TenedoHy, Qaxkcy, IJIEKTPOHHOW Moure 0e3 MHUCHhMEHHOTO
cornacusi pabOTHHKA 3aIlperaeTcs.



9.4. JluyHple nena W JOKYMEHTHI, COJEpXallue MEpCOHAJIbHBIC TaHHbIE PAOOTHUKOB,
XpaHiTcs B 3anuparommxcs  mkadax  (cedidax), oOecneumBalOMMX ~— 3aMIUTy  OT
HECaHKI[MOHUPOBAHHOTO JIOCTYIA.

9.5. TlepcoHanbHbIE KOMIBIOTEPH, B KOTOPBIX COJEpXKATCi MEPCOHAIbHbIC IaHHBIC,
JIOJKHBI OBITh 3aIIUIIEHBI TAPOJIIMU JIOCTYTIA.

10. OTBETCTBEHHOCTD 3A PA3TJIAIIEHUE UH®OPMAILIUUN,
CBSI3AHHOM C IEPCOHAJIbHBIMU JIAHHBIMY PABOTHHUKA

10.1. Jluua, BUHOBHBIE B HApYLIEHUU HOPM, PETYIUPYIOLIUX MOJy4YeHHE, 00pabOTKy U
3alUTy NEPCOHAIBHBIX JAaHHBIX PAa0OTHHKA, HECYT NUCLMIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO,
IPaXXIaHCKO-NIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C (helepanibHBIMU
3aKOHaMHU.



[punoxenne Nel
Zasenyromemy MAJIOY
nerckuit can Ne25 «Enouka»
N.B.1BanoBoi

3ASBJIEHUE
Ha 00pabOTKY MEePCOHATBHBIX JAHHBIX

A,

(pammmmst, ©Ms1, OTUECTBO)
Jal0 corylacue

(HaMeHOBaHUE OpraHU3al|N)

Ha aBTOMAaTU3MpPOBAaHHYI, a Takxke Oe3 HCIOIb30BaHUs CpPEACTB AaBTOMAaTH3aLlUU
00pabOTKy MOMX MEpPCOHAJIbHBIX JIAaHHBIX, a MMEHHO — COBEpLIEHUE JEeHCTBUIA,
npenycMoTpeHHbIX I. 3 4. 1 cr. 3 ®egepanbHoro 3akoHa ot 27.07.2006 r. Ne 152 ®3 «O
MEPCOHAIBHBIX JaHHBIX», COJEpXKAIIMXCS B HACTOSIIEM 3asBJICHUHU, B LENSIX oOecredeHus
coOroIeHNs TPYAOBOI0 3aKOHOJATEIbCTBA U MHBIX HOPMATUBHBIX IIPABOBBIX aKTOB, COJACHCTBUS
B TpYIOYCTpOHCTBE, OOy4eHHMHM U NPOABMKEHUS 1O CiyxOe, oOecriedeHus JUYHOU
0€30MacHOCTH Pa0OTHUKOB, KOHTPOJISI KOJIMYECTBA M KAuyecTBa BBIMOIHIEMON paboOThl U
obecrnieueHrs COXpaHHOCTH UMYIIIECTBA, & UMEHHO:

VYupexxnenne BhOpaBe pasMmemarb oOpabaThiBaeMble TEPCOHANIBHBIC JaHHBIE B
MH(OPMALMOHHO-TEJIEKOMMYHHUKAIIMOHHBIX CETSAX C IEJIbI0 NMPEAOCTaBICHUS JOCTyNa K HUM
OTrpPaHUYEHHOMY KpYT'y JIUI aIMUHUCTPATUBHBIM PAOOTHUKAM YUPEKICHNUSA).

VupexxaeHne BIpaBe BKJIOYaTh OOpadaThiBacéMble MEPCOHAIbHbIE JaHHBIE B CIHCKH
(peectpsl) M OTYETHBIE (OPMBI, MPEIYCMOTPEHHbIE HOPMATUBHBIMU  JIOKYMEHTaMU
rOCyJapCTBEHHBIX ((edepaibHBIX, KpaeBbIX) M MYHULUNAIbHBIX OPIraHOB YIPaBJICHUS
o0Opa3oBaHuEM, PErVIAMEHTUPYIOIIUX NIPEIOCTABICHUE OTYETHBIX JTaHHbIX.

1. ©.11.0.

2. JlaTa poxxJieHus

(dmcio, MecsIl, Tox)
3. JIOKyMEHT, y1I0CTOBEPSIONUINI JIUYHOCTh

(HauMEHOBaHUE, HOMEP U cepus JOKYMEHTa,

KEM M KOT]1a BBIJIaH)
4. Anpec perucTpalyu Mo MecTy KHUTelbCTBA

(mouToBEIi aapec)
5. Anpec GpakTHUECKOTO MPOKUBAHUS

(mo4TOBBI azpec PaKTUUECKOTO MPOKUBAHUS

KOHTaKTHBIH TeraedoH)
6. UHH

7. HOMep CTpaxoBOro CBUACTCIILCTBA ICHCUOHHOTO CTPAXOBAHUA

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb MPECTABICHHBIX CBEICHUN MPeIynpexIeH(a).

(Pamumus N.0. paboTHHKA) (ToamucCh) (mara)



